
  

       

 

   

    

 

~ Reimbursement and Purchasing Sy stem 

Reimbursement and Purchasing System 

Purchase Order Travel 

Reports: 

Account Transact1on(s) 

Asset Count Sheets 
Open PO Encumbrance Report 

Purchase Order A ccounts 

Purchase Orders Generated by SOHOPE 

Purchase Orders Generated by Travel 

SOHOPE Encumbrance Reoort 

Description: 

Detail or summary reports of account transactions. 

m 

~ Reimbursement and Purchasing Sy stem 

Reports 

V 

Reimbursement and Purchasi111P Svstem 
Account Transactions 

Include: @ Summary O Detail @ YTD 12022123 gl 0 Fiscal Period gl 
Select: □Account I I ~ 

Ocampus liiitl To liiitl 

l O Fund ~ To liiitl 
0 Function ~ To liiitl 
□category ~ To ~ 10o I 0 Department 1 200 gl To gl 
□Location liiitl To liiitl J ODbject ~ To b£I 
0 Project ~ To liiitl 
□Type liiitl 
OsubType liiitl 
0 BudgetAuthorily ~ To liiitl 

Sort By: None Sort by L l~I 
s&~ttgfa1: @ None 0 Duter Subtotal L ] 

Inner 
Q None @ Inner Subtotal I Fund gl Subtotal: 

D 

Exl 

D 

~ e 

. 

How to run a single department Account Transaction(s) from RogueNet 

Use RAPS – Reports – Account Transaction(s) 

Reports can be viewed on screen, printed, or downloaded as an Excel file. 

For a summary select as follows (example is for Visual Arts & Design (VAD) department-RogueNet #1200): 



     

 

     

 

~ Reimbursement and Purchasing System D 

Reimbursement and PurchasinQ: Svstem 
Account Transactions 

Include: 0 Summary @ [!)_eta.ii\ @YTD 12022123 ~I Q Fiscal Period I ~I 
Select: □Account I I ~ 

Ocampus ~ To liiitl 

l OFund ~ To liiitl 
0 Function ~ To liiitl 
□ category ~ To ~ 10o I 

~ 0 Department 1200 ~I To ~I 
0 Location -To -J 

e 

0Dbject 7011 ~I To ~I 
D Project liiitl To liiitl 
□Type h£I 
OsubType liiitl 
D BudgetAuthorily ~ To liiitl 

Sort By: @ None Q sortby L kl 
Outer 

Subtotal: None Outer Subtotal L kl 
Inner 

None Inner Subtotal I Fund -Subtotal: 

~ Reimbursement and Pu -chasing System D 

Reimbursement and Purchasin stem 
AccoJnt Transactions 

Include: 0 Summary @ De:ail @ 'rTD: 12022123 ~I Q Fiscal Period I ~I 
se1ect: 0 Ar.r.ni nt lliil 

Ocampus ~ To ""' l OFund ~ To ""' LJ Functbn ~ To 1.£1 
D Category ~ To ""' ~ ~ i;zj OP.ri,i=1.r-mP.nl 1?00 G:JI Tn G:JI 
O Locati>n -To ■ J 

e 

0Dbjecl 7001 ~I To 

□Project ~ To 

□Type ~ 
OsuhTyri,P. ""' D BudgetAuthorily ~ To liiitl 

Sort Dy: @ None Q Sort b·f I I 
Outer 

Suototal: None Outer Subtotal !vi 
11111~ • None Inner Subtotal I Fund -Subtotal: 

To review an account in further detail, using office supplies #7011 as an example, select as follows: 

You can also select a range. For example, to see all VAD materials & services lines: 




